
APPLICATION FOR EXTERIOR CHANGE TO BUILDING OR GROUNDS

An application form must be submitted for any construction, modification, or addition to your lot or to the exterior of your home.  If in doubt about your particular project, contact a member of the Architectural Review Committee or our Association Manager. The object of requiring an improvement application is to ensure that your planned improvement conforms to the Declaration of Covenants, maintains the architectural harmony of the community, and in no way inconveniences your neighbors.

Name:  _____________________________________________ Phone:  _____________________ Date: _________________

Address:  _________________________________________________________________ Email:  ______________________

Type/Nature of requested improvement:  _____________________________________________________________________

______________________________________________________________________________________________________

Dimensions, Materials, Colors, Location, etc.  _________________________________________________________________

*A drawing showing the location and dimensions of all improvements must be attached to this application.

Estimated start date:  ____________________________ Estimated date of completion:  _________________________

I UNDERSTAND the rules concerning the proposed improvement, and that the final decision regarding my request will be made by the Board of Trustees.  This improvement in no way encroaches on a neighbor’s lot or on common area. If a building permit is needed for this improvement, I understand that it is my responsibility to acquire such a permit, and that the project cannot commence until a permit is issued.  I will supply a copy of the permit upon request.  

I ACKNOWLEDGE that the installation of this improvement, and the permanent maintenance thereof, is my sole responsibility.  I also acknowledge that any collateral damage caused by this installation is also my sole responsibility to repair and replace.  

I AGREE not to commence with this project until I receive written notice of approval (either by USPS or email). 

Date:  ___________________  Signature:  ____________________________________________________________________

For Association Use Only:
Date Received:  ___________________  Sent to Committee: _________________ Approved / Denied: ____________________

Approved by Committee:________________________________  Approved by Board: _____________________________

Conditions for approval or reason for denial: __________________________________________________________________

______________________________________________________________________________________________________

Return this form to Towne Properties, Attn: Mike Davis

11340 Montgomery Rd. Suite 202

Cincinnati, OH 45249

Phone: 513-489-4059 Fax: 513-489-3941 

Email: MikeD@TowneProperties.com


